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[image: image1.wmf]SCHOOL BUS USE– EDUCATION/SPORTS FIELD TRIPS
Approved copy of this form must be carried on the bus during the trip

(Issued by Transportation Department)

	Educational Trip
	 FORMCHECKBOX 

	Sports Trip
	 FORMCHECKBOX 

	Field Trip Number
	     

	
	
	
	
	


	School:
	 FORMDROPDOWN 

	Sponsoring Teacher(s)
	     

	
	
	
	
	(Attach a separate sheet if necessary)


	Departure Date:
	     
	
	 FORMDROPDOWN 

	
	     
	
	Return Date:
	     
	
	 FORMDROPDOWN 

	
	     

	
	Hour
	
	Month
	
	Day
	
	
	Hour
	
	Month
	
	Day


	Destination(s):
	1.
	     
	Contact Person(s):
	1.
	     

	
	2.
	     
	
	2.
	     


	Supervisor(s): No. of Teachers
	     
	No. of Adult Supervisors:
	     

	(If an overnight trip, male and female supervisors are required and an itinerary supplied to NSD Transportation)


	Students: How Many?
	     
	Grades:
	     
	Ratio:
	     


	Purpose of Trip: (describe)
	     

	Schedule of Trip (include as part of an attached itinerary)


	Local School Board Motion #:
	     
	Date of Motion:
	     


PLEASE NOTE: Supervisors are authorized to check ALL bags prior to anyone boarding the bus

	DETAILS: (Including Driver and Bus Costs)

	
	
	
	
	Estimated
	
	Actual

	Bus Cost:
	     
	@ $1.10 per kilometer
	
	$     
	
	$     


	Odometer Readings: Start
	     
	End
	     
	Total km
	     

	(Drivers are required to record odometer readings at the beginning and at the end of each trip)


	If a Northland bus is not being used, indicate type of vehicle:
	 FORMDROPDOWN 



	Driver/Contractor Name:     _______________________
	Bus Number:      ________________

	
	
	
	
	

	
	Date
	Driving Hours
	Standby Hours
	Total Hours

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     


(Drivers are required to record their field trip hours in order to be paid for the trip)
	
	
	
	
	

	Principal’s Signature
	
	
	
	

	PLEASE NOTE: Driver information MUST be on file prior to approval of the field trip


	This form provides NSD authorization and must be completed by schools for every school organized activity whereby students leave OR are transported off campus. Please return this form to NSD Transportation immediately following the trip.


	AUTHORIZATION – FOR TRANSPORTATION OFFICE USE ONLY


	
	
	

	Transportation Manager or designate
	
	Date


	 FORMCHECKBOX 
 Abstract
	 FORMCHECKBOX 
 License
	 FORMCHECKBOX 
 Insurance
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